TITLE V GRANTEE
ANNUAL PLAN AND REPORT

A Step-by-Step Guide to Completing the Online
Title V Report Form.
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LOGIN

1. INTERNET BROWSER:
* Please use Chrome, Safari, Edge, or Internet Explorer (11 or
higher).
* Firefox and older versions of Internet Explorer (10 or below)
may not display contents properly.

2. Open this web link:
https://epiweb.oha.state.or.us/fmi/webd#Title%20V%20Grantee
%20Annual%20Plan%20and%20Report

3. Enter in your Account Name and Password.

4. Click “OK”.

NOTE: This was emailed to each Title V Grantee. If you don’t
have it, please contact: maria.n.ness@state.or.us

Open database "Title V Grantee Annual Plan and Report”
with:

'® Account Mame and Passward
Account Mame: “ l
Fassword:



https://epiweb.oha.state.or.us/fmi/webd#Title%20V%20Grantee%20Annual%20Plan%20and%20Report
mailto:maria.n.ness@state.or.us

LOGIN (Cont.)

NOTE: If this is your first time logging in. You will be prompted
to reset your password. Your new password will need to be a
minimum of 8 characters long.

Change Password

You must change the password for your FileMaker account before opening
this file. Please enter your old password once and your new password
twice.

Account Mame: DEMO Grantee

Old Password:  ==ees

Mew Password:

Confirm Mew Password:

Password Quality:  Weak

NOTE: You do not have to complete the Report/Plan in one sitting.
The system will automatically save any information that you enter.




MAIN PAGE

NOTE: This is an informational page showing the page layout,
this is for your reference only.

To report on Click to view a PDF of the Title
Title V Activities. V Grantee Step-by-Step guide.

Click to logout
I Account information. I of account.

a J §
. f To plan for Title V
ﬁ Title / Grantee Step by Step Guide.paf || ACthmeS @ demo | DEMO Granteel |‘9 Logout I
—I % Report Due I I % Plan Due I

Report/Plan: Oregon Title V Maternal and Child Health Block Grant

INSTRUCTIONS FOR COMPLETING YOUR TITLE V REPORT AND PLAN

By March 1st you will need to complete both a Report on Title V activities through December 2016 (first half of FY 2017); and a Plan
for Title V activities from July 1, 2017 — June 30, 2018 (FY 2018).

- You do not have to complete the report/plan in one sitting. The system will automatically save any information that you enter. You
can come back and complete it later, and submit when your entire report/plan is completed.

Report Instructions: (Report will cover activities completed up through December 2016)

STEP 1. Click on "Report Due" button above.

STEP 2. You will not be able to edit last year's Grantee Information, Strategy and Funding Table, or Plan.

STEP 3. For each of your selected Strategies, complete Report sections (Measure Outcomes, Progress, Challenges, Partners, etc.).
STEP 4. To access Report sections, click on the edit button next to each selected Strategy in the Strategy and Funding Table.

Plan Instructions: (Plan will address your upcoming activities for July 2017 through June 2018)

STEP 1. Click on "Plan Due" button above.

STEP 2. Complete Grantee Information.

STEP 3. Complete Strategy and Funding Table with selected strategies and funding allocation.

STEP 4. For each selected Strategy, complete Plan sections (Rationale, Planned Activities, Timeline, etc.).

STEP 5. To access Plan sections, click on the edit button next to each Strategy in the Strategy and Funding Table.

Submission Instructions:
When you have completed both your Report and Plan, click on the button at the bottom of this screen to submit. If you need to
modify either the Report or Plan after submission, then make changes and click the submit button again to re-submit.

Questions? Nurltt F'!iscl}]ller@ it Maria Ness it
- nurit..nschnienastale.or.us maria.n.nes Slate.orL.us _
Please Contact:  (971)673.0344 OR  oerioss &/ Submit Report and Plan

A 4 VL

Contact information Title V information, reporting, planning,
for any questions. and final submission instructions.

Once everything is complete,
click for final submission.

INFORMATIONAL PAGE ONLY




MAIN PAGE (Cont.)

5. Click on “Report Due”.

E Title 'V Grantee Ste Step Guide. @ demo | DEMO Grantee (T/:} LOQOUt

Plan: Oregon Title V Maternal and Child Health Block Grant

By March 1st you need to complete both a Report on Title V activities through December 2016 (first half of FY 2017); anda Plan
for Title V activities from July 1, 2017 — June 30, 2018 (FY 2018).

- You do not have to complete the report/plan in one sitting. The system will automatically save any information that you enter. You
can come back and complete it later, and submit when your entire report/plan is completed.

Report Instructions: (Repart will cover activities completed up through December 2016)

STEP 1. Click on "Report Due" button above.

STEP 2. You will not be able to edit last year's Grantee Information, Strategy and Funding Table, or Plan.

STEP 3. For each of your selected Strategies, complete Report sections (Measure Outcomes, Progress, Challenges, Partners, etc.).
STEP 4. To access Report sections, click on the edit button next to each selected Strategy in the Strategy and Funding Table.

Plan Instructions: (Plan will address your upcoming activities for July 2017 through June 2018)

STEP 1. Click on "Plan Due" button above.

STEP 2. Complete Grantee Information.

STEP 3. Complete Strategy and Funding Table with selected strategies and funding allocation.

STEP 4. For each selected Strategy, complete Plan sections (Rationale, Planned Activities, Timeline, etc.).

STEP 5. To access Plan sections, click on the edit button next to each Strategy in the Strategy and Funding Table.

Submission Instructions:
When you have completed both your Report and Plan, click on the button at the bottom of this screen to submit. If you need to
modify either the Report or Plan after submission, then make changes and click the submit button again to re-submit.

Questions? Nurit Fischler Maria Ness
aria.n.nessigstate.or.us ‘

nurit.r.fischleri@state.or.us
51’3-0344@ OR

Please Contact:  (g7) (971) 673.038 &/ Submit Report and Plan




REPORT

NOTE: This page includes the Grantee information and the
Strategy and Funding Table you submitted with your plan last
year. This information is for your reference and cannot be edited.

Title V Reporting Instructions:

This is a report on the activities that you included in your FY 2017 Title V annual plan. The information provided below from last year's plan is for
your reference. You cannot edit this information. If your strategies or activities have changed you can include that information in your report, and
new strategies for next year can be added in the annual plan section of this submissicn.

Title V Grantee Information

Grantee Name: DEMO Grantee

Mame of Staff Completing Form:
Phone §: ‘Grantee .
information.

Email Address:

Date Completed: O

Title V Strategy and Funaing Table
Strategy and Funding Table Instructions:

® The Strategy and Funding Table has information about each priority/strategy that you included in last year's plan. You will not be editing this
information.

® For each strategy in your plan, click on the edit button on the right side of the row. This will take you to the page where you will report on your
activities and measures for that strategy.

# When you have finished reperting on a strategy, click the “Return to Strategy and Funding Table” button at the bottom of the screen and select
another strategy to report on.

® When you have reported on all of your strategies, return to the main menu page to work on your plan.

lcon Key: Previous year’s
Grant $ amount. I Grant year. I

E To enter activity plans or report on a strategy ‘
\ Fiscal Year: 2017 I
Funding Period: July 1, 2016 - June 30, 2017 SRR 550,000
(Enter % that will be budgeted):
Title V indirect funds (Max 10%) -
[Strategy Not Applicable) 10.0% $5,000.00
National Priority Area / Strategy
Well Woman Care % b
1. Case-management to improve utilization of well-weman care. N 40.0% = $20,000.00 [#] -
4 Provide education/training on preconception/interconception health for providers (all types). N 20.0% = $10,000.00 [# -
Breastfeeding % Catiintea
6. Increase access to workplace breastfeeding support M 10.0% | = $5,000.00 | [4 -

INFORMATIONAL PAGE ONLY




REPORT (Cont.)

6. Click on Edit button to enter report information for each

Strategy that you included in your plan.

Title V Grantee Information
Grantee Name: DEMO Grantee
Name of Staff Completing Form:
Phone #:
Email Address:

Date Completed:

Title V Strategy and Funding Table
Strategy and Funding Table Instructions:

® The Strategy and Funding Table has information about each priority/strategy that you included in last year’s plan. You will not be editing this

information.

® For each strategy in your plan, click on the edit button on the right side of the row. This will take you to the page where you will report on your

activities and measures for that strategy.

® When you have finished reporting on a strategy, click the “Return to Strategy and Funding Table” button at the bottom of the screen and select

another strategy to report on.

# When you have reported on all of your strategies, return to the main menu page to work on your plan.

lcon Key:

E To enter activity plans or report on a strategy

Funding Period: July 1, 2016 - June 30, 2017

Fiscal Year: 2017
Grant Amount: $50,000
Title V Funds

(Enter % that will be budgeted):

Title V indirect funds (Max 10%)

[Strategy Not Applicable) 10.0% - $5.000.00
National Priority Area | Strategy
Well Woman Care g cg c‘:ril’;gd:l
1. Case-management to improve utilization of well-woman care. v 40.0% =1 $20,000.008 [# -
4. Provide education/training on precenception/interconception health for providers (all types). M 20.0% = $10,000.00 -




REPORT (Cont.

NOTE: The Activities and Measures you submitted in last year’s
plan are entered here, and cannot be edited. They are provided
for your ease of reference while writing your report.

< Return to Strategy and Funding Table @ demo | DEMO Grantee

Plan Period: July 1, 2016 - June 30, 2017

Priority Area: Well Woman Care

Strategy

1. Case-management to improve utilization of well-woman care.

Lead staff for this strategy

Rationale

Rationale for cheosing this strategy (local data, partner alignment, etc.)

Some streening and referral is already done as part of home visiting programs but we want to strengthen cur efforts arcund interconceptionfwell woman care. Many of our clients are new to having
atcess to health insurance after pregnancy so they need assistance navigating care. In addition, many undocumentsd women in cur community do not have access to health insurance after 2
months post-partum so they need assistance navigating low or no-cost preventive care.

Activities
Planned Activity [7]

Timeling

April-June: 1) Develop policy around pregnancy intention screening and referral to well- a
woman care including documentation of activities 2) Pilet screening and decumentation with

1 home visiter 3) Establish baseline data July; Train all home visitors in pregnancy intention
sereening (see first strategy) August: All home visitors begin screening and referral (and =
Anrimentatinn Nouemher Reuiew nrarsee revisw rlisnt rernrde revies etratems as

Measures

Measure Definition (minimum
of cne measure per strategy) (2]

2} % referred to appropriate well woman
care

1) % of post-partum home wvisiting clients
screened for pregnancy intention

Technical Assistance Meeds

Measure Target @

80%

Measure Numerator
(if appiicabie) 7]

# woman not already receiving
well woman care who received a
referral

# of women screened for
pregnancy intention

We need assistance in developing a system that can be used for tracking our measures.

INFORMATIONAL PAGE ONLY

=) Logout

Target Populations @

Post-partum home wvisiting clients,

undocumented women.

Measure Denominator
(If appiicable) 7]

Mumber of home visiting clients
not already receiving well woman
care.

# of post-partum home visiting
clients

Data Source of Measure @

Client records

Client records




REPORT (Cont.)

7. For each of your selected Strategies, complete:

* Measures

* Progress / Successes

* Challenges / Lessons Learned

* Partners Engaged

* In-kind or Other Resources Leveraged
* Strategy Continuing / Completed

EEPOR alepdar Year 2017

Measures -asures is auto-filled below. Enter the cutcome and numerater / denominator for each measure. Secroll down to ses mare
Measure Mumerator (i Measure Denominator
Measure Definition Measure Outcome @ applicable) Q (if applicable) (7]

)¢
]
Er]) 4
T L

Strategy Continuing / Completed -

< Return to Strategy and Funding Table to report on addtional strategies

< Return to Main Page

Page 10




REPORT (Cont.)

8. Click on “Return to Strategy and Funding Table to report on
additional Strategies”.

REPORT Calendar Year 2017

Measures Each of your plan measures is auto-filled below. Enter the outcome and numerator / denominator for each measure. Scroll down to see more
Measure Mumerator (i Measure Denominator
Measure Definition Measure Outcome @ applicable) (2] (if applicabic) [7]

Progress / Successes

Challenges / Lessons Learned

Partners Engaged

In-kind or Other Resources Leveraged @

Strategy Continuing / Completed

-

< Return to Strategy and Funding Table to report on addtional strategies

( Return to Main Page




REPORT (Cont.)

9. Review and report on all selected Strategies for remaining
National, State, and Other Priority Areas. (Repeat Steps 6-8 as
needed).

10. When all strategy reports have been entered, click on
“Return to Main Page” to enter next year’s annual plan.

Other Locally Identified Priority Area Funded by Title V [ Strategy
Title V Funds
(Enter % that will be budgeted):

- o r 5 (Auto-
Other Locally Identified Priority Area % Calculated)

Total for Other Priority Area(s): ( :j (: j

Total % and § Title V Funds Budgeted
Grand TOtaI- 100.0% | $12,000.00

= Murit Fischler Maria Ness
Questions? nurit.rfischler@state.orus QR  maria.n.nessi@state.or.us
Please Contact: (971) 673-0344 (971) 673-038:
b




PLAN

11. Click on “Plan Due”.

E Title 'V Grantee Ste Step Guide. @ demo | DEMO Grantee (T/:) LOQOUt

By March 1st you will need to complete both a R t on Title V activities through December 2016 (first half of FY 2017); anda Plan
for Title V activities from July 1, 2017 — June 30, 2018 (FY 2018).

- You do not have to complete the report/plan in one sitting. The system will automatically save any information that you enter. You
can come back and complete it later, and submit when your entire report/plan is completed.

Report Instructions: (Repart will cover activities completed up through December 2016)

STEP 1. Click on "Report Due" button above.

STEP 2. You will not be able to edit last year's Grantee Information, Strategy and Funding Table, or Plan.

STEP 3. For each of your selected Strategies, complete Report sections (Measure Outcomes, Progress, Challenges, Partners, etc.).
STEP 4. To access Report sections, click on the edit button next to each selected Strategy in the Strategy and Funding Table.

Plan Instructions: (Plan will address your upcoming activities for July 2017 through June 2018)

STEP 1. Click on "Plan Due" button above.

STEP 2. Complete Grantee Information.

STEP 3. Complete Strategy and Funding Table with selected strategies and funding allocation.

STEP 4. For each selected Strategy, complete Plan sections (Rationale, Planned Activities, Timeline, etc.).

STEP 5. To access Plan sections, click on the edit button next to each Strategy in the Strategy and Funding Table.

Submission Instructions:

When you have completed both your Report and Plan, click on the button at the bottom of this screen to submit. If you need to
modify either the Report or Plan after submission, then make changes and click the submit button again to re-submit.

Questions? Nur_itt F‘E_scl}]ller@ it Maria Ness it
- nurit..nschnienastale.or.us maria.n.nes Slate.orL.us
Please Contact:  (971)673.0344 OR  oerioss ‘

@ Submit Report and Plan




PLAN (Cont.

NOTE: This is an informational page showing the page layout,
this is for your reference only.

Title V general
r plan instructions.

1 < Return to Main Page @ demo | DEMO Grantee =) Logout

Title V Annual Plan Instructions:

This is a plan for Title V activities from July 1, 2017 to June 30, 2018 (FY 2018).

Grantees funded at less than 525,000 per year are required to work on a minimum of 1 Priority; $25,000-599,000 per year a minimum of 2 Priorities;
$100,000 or more per year a minimum of 3 Priorities.

Tit|e V Grantee Information

Grantee Name: DEMO Grantee

Name of 5taff Completing Form: Grantee
Phone #: information.
Email Address:
Date Completed: O

Title V Strategy and Funding Table
Strategy and Funding Table Instructions (Plan Year Only):

Complete the Strategy and Funding Table below te indicate which priorities and strategies your agency plans to implement, and how much Title V funding
will be allocated to each.

® |n the table below, click on the + button next to each priority that your agency plans to work on.

e Next, select at least one strategy from the drop down menu for that priority. (For other locally identified priority areas, type in your
strategies.)

e Enter the percentage of your Title V funds that you have allocated to each strategy (the dollar amount will automatically calculate based on
your projected grant amount).

& To add another strategy, click the + button next to the priority name and another row with a strategy drop-down box will appear. Repeat
above steps for the new strategy.

¢ Move down the table unfil you have entered all of the priorities and strategies that your agency plans to work on. NOTE: Check to be sure
that your funding allecation totals to 100%.

e To complete your plan, you must enter information about your activities and measures for each strategy selected. To do this, click on the edit
button on the right of the row for each strategy and complete the requested information.

A

Instructions how to plan using
Strategy and Funding Table.

INFORMATIONAL PAGE ONLY




PLAN (Cont.

12. Enter in Grantee information.

( Return to Main Page @ demo | DEMO Grantee =) Logout

Title V Annual Plan Instructions:
This is a plan for Title V activities from July 1, 2017 to June 30, 2018 (FY 2018).
Grantees funded at less than 525,000 per year are required to work on a minimum of 1 Priority; $25,000-599,000 per year a minimum of 2 Priorities;

$100,000 or more per year a minimum of 3 Priorities.

Title V Grantee Information

Grantee Name: DEMO Grantee
MName of Staff Completing Form:
Phone #:
Email Address:

Date Completed:

Strategy and Funding Table Instructions (Plan Year Only):
Complete the Strategy and Funding Table below te indicate which priorities and strategies your agency plans to implement, and how much Title V funding
will be allocated to each.

® |n the table below, click on the + button next to each priority that your agency plans to work on.

e Next, select at least one strategy from the drop down menu for that priority. (For other locally identified priority areas, type in your

strategies.)

e Enter the percentage of your Title V funds that you have allocated to each strategy (the dollar amount will automatically calculate based on

your projected grant amount).

& To add another strategy, click the + button next to the priority name and another row with a strategy drop-down box will appear. Repeat

above steps for the new strategy.
¢ Move down the table unfil you have entered all of the priorities and strategies that your agency plans to work on. NOTE: Check to be sure

that your funding allecation totals to 100%.
e To complete your plan, you must enter information about your activities and measures for each strategy selected. To do this, click on the edit

button on the right of the row for each strategy and complete the requested information.




PLAN (Cont.)

this is for your reference only.

NOTE: This is an informational page showing the page layout,

When the percent of grant
funds allocated is entered
here, the dollar amount will
be automatically calculated
and shown to the right.

Funding Period: July 1, 2017 - June 30, 2018

based on last year’s funding.

‘ Grant amount is projected ‘

4k

Fiscal Year: 2018
Projected Amount: $15,000

(Enter % that will be budgeted):

Title V indirect funds (Max 10%)
(Strategy Not Applicable)

I 10.0% @ = 51,500.00'

National Priority Area [/ Strategy

Select at least one strategy from the drop down lists below for each National Priority Area you plan to work on:

{D Well Woman Care

. Use traditional and social marketing to educate the population and promote well woman care.

Support access to well-woman care through Family Planning Clinics.

Click to add a Strategy for a Priority Area.

NOTE: Multiple Strategies can be added to a
Priority Area, add as many Strategies as needed.

INFORMATIONAL PAGE ONLY

§ (Auto-
] culated)

Click to input planned
Activities and Measures.

I Click to delete a Strategy. I

Scroll up/down to view
all created Strategies.




PLAN (Cont.)

13. If you would like, you can allocate up to 10% of grant to
Indirect Funds.

Fiscal Year: 2018
Funding Period: July 1, 2017 - June 30, 2018 . S0
Title V Funds

(Enter % that will be budgeted):

Title V indirect funds (Max 10%)
(Strategy Not Applicable) - 10.0% $1,500.00

14. Select at least one National Priority Area in which to work.
Click on ”+” button to add a Strategy.

NOTE: Multiple Strategies can be added. Add as many Strategies
as needed.

National Priority Area / Strategy
.:/at least one strategy from the drop down lists below for each National Priority Area you plan to work on:

. ell Woman Care % § {Auro-Calculated)
. - lz' m -~

15. For National and State Priority Area(s), select a Strategy
from drop-down list. For Other Priorities Area(s), type in
custom Strategy.

National Priority Area / Strategy
Select at least one strategy from the drop down lists below for each National Priority Area you plan to work on:

$ (Auro-Calculated)
am o

-




PLAN (Cont.)

16. Enter in % of Title V funds to be allocated for this Strategy.

National Priority Area / Strategy
Select at least one strategy from the drop down lists below for each National Priority Area you plan to work on:

3 Well Woman Care $ (Auro-Calculated)
i

-

17. If applicable, repeat Strategy selection and entry of grant %
for all National, State, and Other Priority Areas that you plan to
work on. (Repeat Steps 14-16 as needed).

18. Before inputting planned Activities and Measures, scroll
down to the bottom of the page and confirm “Grand Total” is
equal to 100.0%.

NOTE: If NOT 100.0%, adjust % allocated to Strategies until 100.0%.
Once it equals 100.0%, continue to Step 19.

Total % and § Tille V Funds Budgeted
100.0%

Grand Total:

19. Scroll up to your first selected Strategy.
20. Click Edit button to input planned Activities and Measures.

National Priority Area / Strategy
Select at least one strategy from the drop down lists below for each National Priority Area you plan to work on:

3 Well Woman Care % $ (Auro-Calgyilaregl

-

Page 18




PLAN (Cont.)

NOTE: This is an informational page showing the page layout,
this is for your reference only.

( Return to Strategy and Funding Table @ demo | DEMO Grantee 4@ Logout

Plan Period: July 1, 2017 - June 30, 2018
Priority Area: Well Woman Care
Strategy

3. Use traditional and sccial marketing to educ ate the population and promete well woman care.

Lead staff for this strategy

Rationale
Rationsle for choosing this strategy (locsl dats, partner slignment, etc.)

o - . - - . Click to delete
ACviies  &merome setvty /8 Click for instructions Aciity” button. Activity
d Activity about that specific field. i
Activity E Timeline Target Populations g A

[m]
Click to add Activity.

NOTE: Multiple Activities can be added.
Add as many Activities as needed.

-

Click to delete
Measure.

MEasUres Enter one Messure per row. For additionsl rows ciick the "+ Add Measure” button.

dd Measure
MEaSlre Definition (minimum h;easue Mumerator h;easue Denominstor

cone messure per strstegy) @) Messure Target (i applicable) aQ i applizable) @ Dsta Source of Messure L S
Click to add Measure. @
NOTE: Multiple Measures can be added. .
Add as many Measures as needed.

< Return to Strategy and Funding Table to plan on additional strategies

( Return to Main Page

INFORMATIONAL PAGE ONLY




PLAN (Cont.)

21. Your selected Strategies will be pre-populated. For each
Strategy, type in lead staff.

Priority Area: Well Woman Care
Strategy

3. Use traditicnal and social marketing to educate the population and promote well woman care.

Lead staff for this strategy _

22. Complete Rationale for selecting that Strategy.

Rationale

bosirM| this strategy (local data, partner alignment, etc.)

23. For Activities, complete:
* Planned Activity
e Timeline
* Target Populations

NOTE: Click “+” button to add one or more Activities. Add as many
Activities as needed.

Target Populations ey




PLAN (Cont.)

24. For Measures, complete:

* Measure Definition (Minimum of one measure per strategy)
* Measure target

* Measure Numerator (If applicable)

* Measure Denominator (If applicable)

* Data Source of Measure

NOTE: Click “+” button to add one or more Measures. Add as many
Measures as needed.

ggeure per row. For additional rows click the ™+ Add Measure™ bution.

oo i oo b
{:I Add Measure

Measure Definition (minimum Measure Numerator Measure Denominator
of one measure per strategy) il @ Measure Target [ CrTrErE (7] GorEEr Q Data Source of Measure |3

-

m

25. Enter in any Technical Assistance Needs.

Technical Assistance Needs -

26. Return to Strategy and Funding Table to enter plans for
additional Strategies. (Repeat Steps 20-25 for each Strategy).

‘ < Return to Strategy and Funding Table to plan on additional strategies




PLAN (Cont.)

27. After plans for each Strategy have been entered, click on
“Return to Main Page”.

Other Locally Identified Priority Area Funded by Title V | Strategy

Grantees may use up to 20% of Title VV funding for locally identified priority areas. Type in each locally Title V Funds
identified strategy below that you plan to work on: (Enter % that will be budgeted):
{: . . $ (Auto-
Other Locally Identified Priority Area % Calculated)
- (4 m -
Total for Other Priority Area(s): ( ) ( )

Total % and $ Title V Funds Budgeted
100.0% | $15,000.00

Grand Total:

= Nurit Fischler Maria Ness
Questions? nurit.rfischler@state.orus QR  maria.n.ness@state.or.us
Please Contact:  (971) 673-0344 (971) 673-038




SUBMIT REPORT/PLAN

28. Confirm all information has been completely and accurately
entered in “Report Due” and “Plan Due”.

29. Click on “Submit Plan and Report”.

NOTE: If you need to modify either the Report or Plan after
submission, return to the appropriate section, make changes
and click on “Submit Plan and Report” again to re-submit.

BS Title v Grantee Step by Step Guide pof @ demo | DEMO Grantee <—:) Logout

% Report Due % Plan Due

Report/Plan: Oregon Title V Maternal and Child Health Block Grant

INSTRUCTIONS FOR COMPLETING YOUR TITLE V REPORT AND PLAN

By March 1st you will need to complete both a Report on Title V activities through December 2016 (first half of FY 2017); and a Plan
for Title V activities from July 1, 2017 — June 30, 2018 (FY 2018).

- You do not have to complete the report/plan in one sitting. The system will automatically save any information that you enter. You
can come back and complete it later, and submit when your entire report/plan is completed.

Report Instructions: (Report will cover activities completed up through December 2016)

STEP 1. Click on "Report Due" button above.

STEP 2. You will not be able to edit last year's Grantee Information, Strategy and Funding Table, or Plan.

STEP 3. For each of your selected Strategies, complete Report sections (Measure Outcomes, Progress, Challenges, Partners, etc.).
STEP 4. To access Report sections, click on the edit button next to each selected Strategy in the Strategy and Funding Table.

Plan Instructions: (Plan will address your upcoming activities for July 2017 through June 2018)

STEP 1. Click on "Plan Due" button above.

STEP 2. Complete Grantee Information.

STEP 3. Complete Strategy and Funding Table with selected strategies and funding allocation.

STEP 4. For each selected Strategy, complete Plan sections (Rationale, Planned Activities, Timeline, etc.).

STEP 5. To access Plan sections, click on the edit button next to each Strategy in the Strategy and Funding Table.

Submission Instructions:
When you have completed both your Report and Plan, click on the button at the bottom of this screen to s
modify either the Report or Plan after submission, then make changes and click the submit button again to

it. If you need to
ubmit.

Questions? Nurit Fischler Maria Ness .
Please Contact: nurit.r.fischler@state.or.us OR maria.n.ness@state.or.us _
I (971)673-0344 (971) 673-038 &/ Submit Report and Plan




SUBMIT REPORT/PLAN (Cont.)

30. Click on “Logout”.

Plan/Report: Oregon Title V Maternal and Child Health Block Grant

Thank you for completing the Title V Plan/Report

[ Back to Main Menu J [ =) Logout ]

1




LANDING PAGE

NOTE: You will see this landing page after you logout. It shows the
lists of all systems currently in use. “Title V Grantee Annual Plan
and Report” located on the bottom is the one you are using.

To log back in from this page, please click on the folder icon above
“Title V Grantee Annual Plan and...”. If you are complete, please
close the browser.

FileMaker \WebDirect

= Filter

) Y

CD Summary CME Certification Application Form for... ControlMeasuresOnline EHDI keene_compendium
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ERROR MESSAGES

NOTE: When errors occur, an error message box will appear when you
try to logout of your account or when you navigate to another page.
Please read error details carefully and fix before submitting your plan.

Error: “Your grand total is above 100%. Please correct the
entered percentages.”

Grand Total Over 100% O

“four grand total is above 100%. Please correct the entered precentages.

)

Reason: Grand Total % of grant allocated is over 100.0%.

Total % and $ Title V Funds Budgeted

Grand Total: - | $15,150.00

Solution: Lower % of grant allocated for Strategies so it is
exactly 100.0%.

Total % and $ Title V Funds Budgeted

Grand Tntal:‘lm_u% | $15,000.00




ERROR MESSAGES (Cont.)

Error: “You grand total is below 100%. Please correct the
entered percentages.”

Grand Total Under 100% =]

“four grand total is below 100%. Please correct the entered percentages.

]

Reason: Grand Total % of grant allocated is under 100.0%.

Total % and § Title ¥ Funds Budgeted

Grand Tutal:- | $14,100.00

Solution: Increase % of grant allocated for Strategies so it is
exactly 100.0%.

Total % and $ Title V Funds Budgeted

Grand Tntal:‘lm_u% | $15,000.00




ERROR MESSAGES (Cont.)

Error: “Total amount budgeted for Indirect Title V funds is over
10%.”

Funding Emmors ]

The following funding errors were found:
Total amount budgeted for Indirect Title ' funds is over 10%

Please correct the entered precentages before submitting the final version.

4]

Reason: Total % of grant allocated for Indirect Funds is over

10%.
Fiscal Year: 2018
Funding Period: July 1, 2017 - June 30, 2018 Projected Amount: | $15,000
Title V Funds

(Enter % that will be budgeted):

Title V indirect funds (Max 10%) _
[strategy Not Applicable) * $3,300.00

Solution: Lower % of grant allocated for Indirect Funds to 10%

or less.
Fiscal Year: 2018
Funding Period: July 1, 2017 - June 30, 2018 . 515000
Title V Funds

(Enter % that will be budgeted):

Title V indirect funds (Max 10%) —
(Strategy Mot Applicable) - 10.0% $1,500.00




ERROR MESSAGES (Cont.)

Error: “Total amount budgeted for Other Local Priority Areas is
over 20%.”

Funding Emors

The following funding errors were found:
Total amount budgeted for Other Local Pricrity Areas is over 20%

Please correct the entered precentages before submitting the final version.

4]

Reason: Total % of grant allocated for Other Priority Area(s) is
over 20%.

& Other Locallyidentilied Priority Area

£ (Auto-
% Calculated)
40.0% = $6,000.00 |.ﬂ m -

Total for Other Priority Area[s):x

Solution: Lower % of grant allocated for Other Priority Area(s)
to 20% or less.

@ Other Locally identified Pricrity Area

£ (Auto-
¥ Calculated)

200% = $3,00000 [4 [ -

Total for Other Priority Area(s): | 20.0% ) ( $3,000.00 )
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QUESTIONS / COMMENTS

For Title V Grantee Information

Nurit Fischler
Email: nurit.r.fischler@state.or.us
Phone: (971)-673-0344

Maria Ness
Email: maria.n.ness@state.or.us
Phone: (971)-673-0383

For Technical Assistance

Matt Pitney
Email: matthew.s.pithey@state.or.us

Phone: (971)-673-0596
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